CONFIDENTIAL EMERGENCY ASSIGNMENT DUTIES CHECKLIST

	Nebraska Department of Education

SAFETY OFFICER
May assign one or more assistants as needed


	NAME                                                                                      PHONE #                                      RADIO #

LOCATION:     __________________________________________________________      

SUPERVISED BY:            INCIDENT COMMANDER

EMERGENCY TYPE

	SUBORDINATES


	TITLE
	NAME
	PHONE/RADIO

	Sergeant-At-Arms
	
	

	Assistant Safety Liaison-Operations
	
	

	Assistant Safety Liaison-Logistics
	
	

	Assistant Safety Liaison-Finance
	
	

	Assistant Safety Liaison-Planning
	
	

	Assistant Safety Liaison-Staging Area
	
	

	Assistant Safety Liaison
	
	

	SUGGESTED EQUIPMENT

	*Office Supplies                                   *  Applicable Forms and Logs                                      *Radios                                                    *Telephones                                    *Cellular Telephones                         *Resource Lists
* Identification Vest                                      *Safety ID name/photo badge

	PRIMARY DUTIES

	The person designated by the Incident Commander as the primary contact for safety and security concerns for all areas and activities of the emergency event.
Has the authority to stop any and all unsafe activities that are observed

	DUTY CHECKLIST


	

	Time
	Initials

	Establish contact with the Incident Commander for an initial briefing
	
	

	Conduct Risk assessments 

	
	

	Determine the safety of the site before work begins
	
	

	Develop and implement measures for assuring the safety of all response personnel
	
	

	Stop activities if the scene becomes unsafe
	
	

	Assist in the deactivation process by turning in all logs and records

	
	

	Gather all logs, reports, tapes and video tapes from subordinates for debriefing
	
	

	Assist the Incident commander in the Deactivation process 
	
	

	· Debriefing Emergency Reports 
· Post Emergency Plans 
· Internal Incident Review
· Critical Incident Stress Debriefing
· Serious Incident Review
	
	

	EMERGENCY INFORMATION
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