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Overview

The Emergency Management Virtual Toolkit (Toolkit) was developed by the Readiness and Emergency Management for Schools (REMS)
Technical Assistance (TA) Center to allow

e State and education agencies to quickly and easily promote the dissemination of current and consistent information on school
emergency management at the state level;

e Any education agency to quickly and easily provide access to the latest information, resources, and training opportunities for
stakeholders; and

e School districts to have quick and easy access to the tools they need to develop their high-quality school emergency operations plans
(EOPs), engage youths and the community, and connect with other emergency management practitioners.

The Toolkit provides you with an opportunity to populate your education agency’s Website or emergency management Web page with the latest
Federal school emergency management training and technical assistance resources and information for schools in your state or district. It is
divided into three sections: (1) develop high-quality EOPs; (2) engage youths and the school community; and (3) connect with other emergency
management practitioners.

Click here to view the Toolkit.

Content Synchronization Using Data Scraping—Register. Upload. Stay Connected.

The Toolkit uses data scraping technology to extract data from one Website and display it on another site. In this instance, we are pulling
information from the REMS TA Center Website to your state or local education agency Website. There is very little that you need to do to get the
Toolkit up and running on your local server. Just download the Zip file that has been emailed to you, open the Toolkit Deploy Package, add your
state or local education agency logo,' and you will be ready to get started. Once you have downloaded and uploaded the package, you can feel
confident that the information you provide to your constituents via this Toolkit is up to date. When we make updates on our end, they will
automatically carry over to your version of the Toolkit.

Lif your state or local education agency would like to change the dimensions provided to add your logo, or if you’re not comfortable with Zip file extractions,
you will need to contact your Webmaster. You can also find additional information in the Readme file that was emailed to you as a part of the REMS TA Center
Virtual Toolkit Deployment Package.

2|Page


http://devremsr3.seiservices.com/virtual-toolkit/index.html

Readiness and Emergency Management for Schools (REMS)

Technical Assistance (TA) Center

View a snapshot of the Toolkit below or by accessing it here: http://rems.ed.gov/virtual-toolkit/index.html.
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NAGEMENT VIRTUAL TOOLKIT

S, TOOLS, AND TRAININGS FROM FEDERAL PARTNERS IN SCHOOL SAFETY

Use the fools and resources in this toolkit to support efforts at your school or school district to build
- Develop an EOP capacity in gency g and prepared

Introduction

Develop a High-Quality School Engage Youth and the School Connect With Other Emergency
Emergency Operations Plan Community Management Administrators
Emergency Across The Nation
Operations Plan
Development 101
= D . 8

lay an important role
caused by threats and

/IRTUAL TOOLKIT

~
JERS 1N SOHOD! Connect With Other Emergency Management Practitioners Across the Nation
Engage Youth and the School Community e REMS 1 Centers cess e Reaay oy Netonal
ommunity of Practice, a vitua space ’
Selectany o the beses below 1 eae more about each Faceral i or 1o nc b 1 ¢an el you angag youlh and e schoolcommunty
doral Regisar your SEhodl o BEAG! dHnct in 80188 01 Qers.
genty's e Great ShokeOut Earthquake Drills. L
I Emorgoncy
Response Team (Taen CERT)
Parnicate n America's Regter your schodl o scnocl et in
PrepareAthont. 3 Whie Houss- he Great ShakeOut Earthquake Drili
Sponsored campaign hosted by FEMA taive by becomng 3
Weather-Reacy Nabon Amibssador ™
Salect a box above to get mora detas.
(NS) Wear
Cabndar
Federal Partners in School and Campus Emergency Management
U.S. Department of Education U.S. Department of Health and Human Services
v
v

Use the following instructions to install the Toolkit on your personal computer (PC) or network environment, and to add your logo to the Toolkit.

Please review the entire Installation Manual before beginning the installation of the Toolkit.
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General Installation Considerations

Expertise Requirements of IT Personnel

Information technology personnel assigned to download and install the Toolkit are required to have an entry level of expertise or knowledge of
basic HTML and CSS. Specifically, the application should be installed by a skilled Network Administrator, System Administrator, or Webmaster at
your state or local education agency.

Client Installation and Access

No client installation is required, as users can access the application through a Web browser once it is installed onto a state or local education
agency server. Any of the modern browsers can be used to access the Toolkit, such as Internet Explorer (IE), Google Chrome (Chrome), Mozilla
Firefox (Firefox), and Safari. A secure connection with the latest encryption technologies is always recommended.

Desktop Installation
The Toolkit will be housed on an individual machine (desktop or laptop).

Network/Server Installation
The Toolkit will be housed on a local or non-local (such as a school or school district) server

Third-Party Server Installation
The Toolkit will be housed on a server hosted via a third-party application.
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Desktop Installation Instructions

After registering at http://rems.ed.gov/EMVirtualToolkitRegistration.aspx.aspx, you should have received an email with the Toolkit Deploy
Package in a compressed (zipped) folder. You need to follow the steps below to download and unzip the installation package.

1. Right-click the Virtual Toolkit Deploy Package Zip file.

2. Select “Extract All” from drop-down menu.

Organce ~ 4 Open ~ Share with v Bum New folder - PR )
{ Favorites
B Desitop 1. REMS-TA-Center-Virtual-Toolkt-Deploy-Package LR 11000 rsaciad e
# Downicads Open
-, Pecent Places Open n new window
Bxtract Al
8 Libranes P
Doc ® Scan for secunity threats
™ Open with_
= Pictures Share with »
H videos Restore previous versions
= C Sendto ’
Cut
W Netacrk Copy
Create shortcut
Delete
Rename
Properties
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3. Select “Browse,” and choose Desktop as your destination folder.
Note: Make sure that Show extracted files when complete is checked.

4. Select “Extract.”

{ Favorites
Bl Desitop
# Downlcads

. Recent Places
( ——

i, REMS-TA-Center-Virtual-Toolkit-Deploy-Package

9 Libcanes
* Documents &, i. Extract Compressed (Zipped) Foidess

Select a Destination and Extract Files

Files wall be extracted to ths foider:
C\Users'\RWeal\Desitop 3 Browse..

= ST———
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5. Select “Yes” at the Confirm Encryption Loss dialog box.
Note: Make sure that Do this for all current items is checked.

Organce v <9 Open Share with Bum New foldes 3’ 0
{ Favontes
B Desicop REMS-TA-Center-Virtual- Toolkit-Deploy-Package
# Downicads
.. Recent Places =
4 Libraries § Extract Compressed (Zipped) Foiders
+ Documents
— Select a Destination and Extract Files
-
S Confiem Encypion Loss —
a Videos —
' Do you want to copy ths foider without encryption? rF
% Computer A -
e =" A problem is preventing this folder from being encrypted.
S REMS-TA-Center-Virtual- Tooliot-Deploy-Package
S Wbk Type: Fie folder
Date modifiec: 12/7/2015 228 PM
=
@"B‘ tems (1 found)
—
ext Cancel
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Organze v <3 Open Share with Bum New foides - 3 0
Favontes -
Bl Desitop REMS-TA-Center-Virtual- Tooliat-Deploy-Package
Downloads
lecent Plac

3 Libanies & i Exract Compressed (Zipped) Folders
Documents
— Select a Destination and Extract Files
= Pictures
B videos Files will be extracted to this folder:
B Computer

J-— Copying 69 items (743 KB) )
’ )

S oo T

from REMS-TA-Ce—. _\REMS-TA-Ce to Desktop (C\\Desktop)

| —

¥ More detads Canc
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6. The Toolkit Deploy Package will download and appear on your desktop as a folder.
Double-click on the folder to open it. The installation package will include the following files and folders:

CSS;

Fonts;

Images;

Readme file;

Web configuration file; and

A link to each page in the Toolkit.
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7. Add your state or local education agency logo.

Open the HTML files of the Virtual Toolkit. The highlighted section of the code below is the only file you need to change. Make sure the
file does not exceed the following dimensions.

Height: 80px
Width: 200 px

Note: The HTML files use the hosted CSS and JavaScripts hosted on either the main hosting site or CON. DO NOT CHANGE ANYTHING
OUTSIDE OF THE FOLLOWING CODE! Please do not change the font face styles.

Clen HREHRHE LRSI R LSRR KRR RRR RS DLEASE ADD YOUR LOGO HERE. THIS IS THE ONLY AREA YOU MAY EDIT. PLEASE DO NOT
MODIFY ANY CODE ABOVE THIS COMMENT ***#kkkdkkkkkikkbokddkkkkkkonk >

<div class="logo-img"> <img src="img/logo.jpg" class="img-responsive" alt=""/></div>

<o AR kR Kok R R kR Kok Ak ok Rk PLEASE DO NOT MODIFY ANY CODE BELOW THIS COMMENT

3k 3k 3k 3k 3k 3k 3k %k 3%k 3k 3k 3k %k %k 3k 3k %k %k %k %k 3k 3k %k %k %k >k 5k %k %k k >
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Network/Server Installation

1. Select your REMS-TA-Center-Virtual-Toolkit-Deploy-Package.

| Type: Compressed (zipped) Folder

12| Page



Readiness and Emergency Management for Schools (REMS)

Technical Assistance (TA) Center

2. Right-click and select “Extract All.”
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Open
@ Open with Brackets

Vs Scan forviruses
Vo Check reputation in KSN

Vs Kaspersky Application Advisor

Pin to Start

& TortoiseSVN

Open with

Share with

Restore previous versions
Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties

3. Select the destination and extract the files to your desktop.
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¢ Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

4. Review the files that you have just extracted. Remove the “web.config” file from the folder and place on your desktop for later.
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v 5 | REMS-TA-Center-Virtual-Toolkit-Deploy-Package = u] X
Home Share View 0
™ > ThisPC > Desktop > REMS-TA-Center-Virtual-Toolkit-Deploy-Package v O Se TA ter-Virtu... 0
) Name - Date modified Type Size

> Quick access

I Desktop _MACOSX
& Downloads =
fi
| Documents onts
img
ekagrasoftware

(o connect-with-other-emps

&=/ Pictures : € downloadable-tools

& Google Drive @ engage-youth-community

o @ eop-101
images @ index
newPoems @ introduction

REMS-VIRTUAL-TOOLKI 0 readme

G resources-by-state

I Desktop @ training-by-request
¢ OneDrive | web
& RAYMOND WEAL @ web-eleaming
3 This PC b2
15 items
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5. Right-click on your newly extracted REMS-TA-Center-Virtual-Toolkit-Deploy-Package folder and select “Copy.”

Open
Pin to Quick access
[[3] Open as Brackets project
Browse in Adobe Bridge CC 2017
Git GUI Here
Git Bash Here

Vi Scan for viruses

Vi Kaspersky Application Advisor
Share with

&) SVN Checkout...
@ TortoiseSVN

Restore previous versions

E Combine files in Acrobat...

Include in library
Pin to Start

Send to

Cut

Paste

Create shortcut
Delete

Rename

Properties
mag e~ @
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6. Browse for the “inetpub” folder located within the Local Disk (C:) drive.

v = | inetpub

Name

VVVVVV

history

Gitems
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7. Select the “wwwroot” folder within the “inetpub” folder.

A W= Picture Taols  inetpub E - Box
Home Share View Manage [2]
v s ThisPC > LocalDisk (C:) » inetpub v O Search inetpub yel
= Pictures A Name Date modified Type Size
B Videos custerr
‘am Local Disk (C:) ftproot
AMD history
glassfish3 logs
inetpub temp
Logs
OneDriveTemp
PerfLogs
Program Files
M e Filaa .06V o S 2
Gitems 1 item selected e

18| Page



Readiness and Emergency Management for Schools (REMS)

Technical Assistance (TA) Center

8. Paste the REMS-TA-Center-Virtual-Toolkit-Deploy-Package folder.

Emergency Management Virtual Toolkit Installation Manual

Picture Tools  wwwroot

Home Share View Manage

v 4 > ThisPC > LocalDisk (C)) » inetpub > wwwroot v O Searct ot P
&/ Pictures ~
B videos
e Local Disk (C:)
AMD
glassfish3 iisstart iisstart
inetpub
Intel
Logs i AMD Radeon Settings I
OneDriveTemp View >
Perflogs Sort by >
Program Files Group by >
Pem o Fil fnE Refresh

Customize this folder...

Git Bash Here
Paste shortcut

Undo Move

Share with

&) SVN Checkout..
@ TortoiseSVN

New

Properties

9. The REMS-TA-Center-Virtual-Toolkit-Deploy-Package folder is now within the “wwwroot” folder.
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= | wwwroot E - u] X
Home Share  View (2]
« 4 || > ThisPC > LocalDisk(C:) > inetpub > wwwroot v|®] [Searct P

=) Pictures

& Videos N Y
‘& Local Disk (C) .\
AMD v

glassfish3 REMS| iisstart
inetpub

Intel

Logs
OneDriveTemp
Perflogs

Program Files

Pec ce Filae f0EY
4 items 1 item selected ==

10. Navigate to the Internet Information Services (IIS) Manager by clicking Start, point to Settings, and then click Control Panel. Double-click
Administrative Tools, and then double-click Internet Services Manager. Right-click and then select Run as Administrator.
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Filters ~

3| Internet Information Services (IIS)
Manager
Desktop app
Run as administrator
earch suggestions

,o iis - Search the web Pin to Start

Pin to taskbar

11. Right-click “Default Web Site” and select “Add Virtual Directory.” If you are currently hosting your Website under the “Default Web
Site,” add the new “Virtual Directory” within your site.
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4 Intemet Information Senvices (I15) Manager = =] o *
@75 @ MERUN » st b DefauwebSie » Wt @
Fie Veew Help
Connections o
- ‘ 9 Default Web Site Home ‘ .
1 &
<3 NERLN (MERLR ] " - yeo : ares -m- - :
£ Appiiction Pooks % S::”‘” ;m?" * — FainSite
b Tt Y € Default We-<3- B[==n
T Gt Pamisions Authentic.. Compression_ Oeaul A
# Document Explore
| poj = ol Dirctoie
ra T Management - o - . ~ ~
o7 Aaavito Dty D o 4] EOP Ev Edit Permissions... W Wotks
g e . e @ jsonTes o 2 4d Applicati L
& reen » | RemsCl= - -  Browse Website
X furae <r,; Add Virtual Directory... > A :
‘Add FTP Publishang. = —
Depley ' B e
D Install Application From Gallery:
—_— Manage Website » Deploy a
Switch to Content View vall Ag e

Refresh

Remove

® % @D

XE

Add FTP Publishing...

Deploy »

[7-‘3

Install Application From Gallery

Rename

(= Switch to Content View

T Features View |L.2 Cantent View

12. Type “REMSVirtualToolkit” into the “Alias” text box. (Note: You can actually name this as you wish, but it cannot be left blank.)
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G =+

« @+ MERUN » Stes b Defaul WabSite » EEhe-

Emergency Management Virtual Toolkit Installation Manual

File Veew  Help

- @ Default Web Site Home -
] L
~ -4 MERLIN (MERLINN Use:) Filter: - % Go - GhShow All | Group by Ares .. L §

| 2 s e . o

& Default Web Site o i : s &= g 2 ] F = 1?] e
£ components & 49 ] & & kl mooa e = i
Evaluation Autherti.. Compresicn  Oefaut Hunder  WITP  Loggng MMETpes Moduies  Oupit  Requet  SSLSetings
Document Mappings  Raspon. Caching  Fiaring

e o Add Virtual Directory ? X

‘44 Virraal Directory

Sitensme:  Default
Fath:

. Sitename:  Default Web Site
[Remtsvituattoaiiid Path: /

Example: images

Physical path:

T TREMSVirtualToolkif D

Example: images

Physical path:

Pass-through authentication

Connect as...

Cancel

T Features View |(% Content View

ﬂ¢
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13. Select the “Physical path” button and browse for the REMS-TA-Center-Virtual-Toolkit-Deploy-Package folder located within the

“wwwroot” folder. Then select the “OK” button.

o

s @ » MR
Fie View Help
Connections

» Sdes » Default Web Site »

~ 53 MERLIN [MERLIN\User)
2} Application Pooks
v Jal Sites

~ & Default Web Site

Emergency Management Virtual Toolkit Installation Manual

\ ) e
0 Default Web Site Home -
B
Fitter: = % Go - GhShomAll | Group by Ares =
ns Edit Site
2 9 5 [E) = —
e = e ]
Authentic . Compression  Defouk  Directory  ErmorPage Browse For Folder
Document  Brows
[P Select a directory for the appiication.
S e = pictures
B videos
v ia Local Disk (C:)
AMD
glassfishd
Site name:  Default Web Site v || inetpub
Path: / custerr
ftproot
Alias: history
REMSVirtualToolkit logs
Example: images temp
v "

Physical path:
([

Pass-through authentication

Connect 2s...

Cancel

~ | REMS-TA-Center-Virtual-Toolkit-Deploy-Package

e
css
fonts
img

Intel

Logs

OneDriveTemp

Perflogs

Program Files

Make New Folder
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14. Check to ensure the Physical path is correct.

-
e @ » MERLIN » Stes b Default Web Site » N e
File View Help
2 @ Default Web Site Home B
MERLIN (MERLINUser) Fiter: o - Show All | Group by: Area -l
pcation Pcts e - —
e A 4 » B @ & & B F M & £ § o
P Athentc.. Compresion Oetak  Dirciory ErorPages  Hander  WTTP  loggng MMETjpes Modules Ot Requet  SSSetings
2 pontest Document  Browsing Mappings  Rezpon. Caching  Fitering "
31 Remscon Mansgement e Manage Websit -
i pir s morem | Add Virtual Directory ? X
Steveme Defou
i
. Site name:  Default Web Site
[REvSistuatTooit Path: / -
Alias:
Passthough ather
Comet |REMSVirtualToolkit |
Example: images
Physical pathw——
" [C:\inetpub\wwwroot\ REMS-TA-Center-Virtual-Toolkit-D
Pass-through authentication
Connect as... Test Settings...
_'F:mus\ﬂ:w_‘ Content Yiew OK Cancel ‘j
b s
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15. Select the “Connect As” button. Ensure that the “Application user (pass-through authentication)” radio button is selected, then select

the “OK” button.

\:]

€ @ » MERUN » Stes » Default Web Site »

File View Help
' Connections

<93 MERUIN (MERLN\User)
2 Applcation Pecis
v 4 Sites
v &9 Defauk Web Site

Ready

@ o-
|| o | Actions
0 Default Web Site Home
s
Fiter o= G Show AN | Grovp b Aren
s Edit Site
A 9 o B @ & 4 B = H ¢ = §
Athertc.. Compresion Ddfask Dicary ErorPoges  Mandr  MTTP  loggog MMETpe Modes  Ouput  Requet  SSLSeings
Do Focerd (sl Cecting g
Mgt
i
T Pt
B
e BfeatL Coa
P——
O Specific user: Connect As ? X
® Aopiaton wer (et .
Path credentials:
O Specific user:
T @ Application user (pass-through authentication)
.\
T r
etV [ Cortnt Vi oK Cancel

mg 8§ = & 8 ®

16. Right-click the newly created directory and select “Edit Permissions.”
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j Intemet Information Senvices (15) Manages

7T L MERUN » Stes » DefaultWebSite » REMSVirtwalToolkit » @@
File View Help
Connections » ; Actions
> P REMSVirtualToolkit Home
i P
93 MERLIN (MERUN\Useq)
] -6 - res
2 Application Poots — S A oo &
v sites s 3 g
~ @ Defoult Web Ste 2 £ o) — < T = 5 = l% Manage Virtual Directory 4
o = 1 & el - E
B componats » 9 o & i & B = & = 3 palichr i
Authentic.. Compression Default  Directory  ErorPages  Handler  HTTP  logging MMETypes Modules  Ouiput  Request  SSLSeftings v "
Document  Browsing Mappings  Respon. Caching  Fitering
- Edit Vietual Dicectory
anage o S

D Convertto Application
D Add Application.
71 Add Vitual Duectory.

= > - REMSVirtualTaalkit
> 4l virtualT) 2 Explore .

4 Edit Permissions... T:

—~———— —
Convert to Application

>
P Add Application...
% Add Virtual Directory...

Manage Virtual Directory  »

@ Refresh
X Remove

(& Switchto Content View

Manage Virtual Directory  »

Refresh

Remove

XE

Switch to Content View

[

-~
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17. Select the “Sharing” tab. Then select the “Share” button.
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Y &8
« 21 MERUN » Stes » Default WebSite » REMSVirtvalToolkit » @ e
Fie View Help
‘Connections . 2 Actions.
p i REMSVirtualToolkit Home
4 &
95 MEALIN (VERUN User
W :;pm::%‘::‘ Filtes: ~ % Go - G ShowAll | Groupby: Area
v il Stes s =~ ||E ctng
~ @ Defouit Web Site £ = - s B r = Manage Virtual Directory &
P A 9 o B @ & & R M & = 8
+1 OP Evalustion Ahentic.. Compression _Defauk  Diectory  ErorPages  Handler  HTTP  Logging  MIMETypes  Modules i g
21 sonTest Document  Browsing Mappings  Respon. REMS-TA-Center-Virtual-Toolkit-Deploy-Package Prop... X
#1 RemsCop % o
anagemen
+.| REMSVirtusiTooliot -
5l vitualTookt General Sharing Securty Previous Versions Customize
anfigur
Contpare: REMS-TA-Center-Virtual-Toolkit-Deploy-Package Prop.. X

Geows M9 Securty Frevious Versone  Clatomize
Netwerk i and Foder Shamg
5 REMSTAGareoraual ook Deploy Package
L
Netwask Pan
et Shered
Advenced Shawg

S8t custom pemissions, create mukbighs shares. and set cther
advarced snarrg cpbons

[ Grvaced mars. |

Password Protecton

P must have s user sccourd snd password for this
computerto accaes shared folders

To change tha settng. use the letwork 3nd Shamng Certer

Festures View | 2 Content View

Network File and Folder Sharing

sy  REMS-TACenter-Vitual-Tookit-Deploy-Package
¢ Not Shared

Network Path:
Not Shared

Advanced Sharing
Set custom pemmissions, create multiple shares, and set other

advanced sharing options.
& Advanced Sharing...

Password Protection

People must have a user account and password for this
computer to access shared folders.

To change this setting, use the Network and Sharing Center.

Close Cancel Apply
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18. Select “Everyone” from the drop-down select box. Then select the “Share” button to close.

9 &
€ 41 % MERLN » Stes » Default WebSite » REMSVirtualToolkit » ] o-
File View Help
Connections " Actions
pe i REMSVirtualToolkit Home
- P
v 43 MERLIN (MERUN\User) T esm
» hy 0 s Al rea - g3
@ hoskcin Pock Filer 5% Show All | Group by: A -
v & Sites s Lol =
v @ Defaut Web Site 2 £ [om] 7 ) = s = ] s g & Manage Virtual Directory
21 componerts s g o B @& & ¢4 B = H = 8 Bromne Virtual Decctory
#1 EOP Evaluation Authentic.. Compression _Default  Diectory  ErorPages  Handler  HTTP  logging MIMETypes Modules  Outpt  Request  SSLSettings - ;
2+ ponTest Document  Browsing Mappings  Respon. Caching  Fitering
31 RemsCop Management i Fdit Virtual Directory
,.| REMSVirtualToolkit = ed Set
2 vituslToolkt
Configurat
Editor - il x

2 File Sharing

& File Sharing
Choose peaple to shy
Type s name and then chck

Choose people to share with

W Type a name and then click Add, or click the arrow to find someone.

v Add

RAYMOND WEAL
U 1 Level
. Create 3 new user-
b s

2 RAYMOND WEAL

Read/Write v

I'm having trouble sharing

[T Festures View |12 Content View

OShare Cancel
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19. Ensure that the “Read” selection is checked.

b &=
e #1 % MERUN » Stes » Defaul Web Site » REMSVirualTaolkit » o=t e
Fie View Help
> #. REMSVirtualToolkit Home B
~ -85 MERLIN (MERLIN\User) !
J_)Apphcibmpcm Filter - ¥ Go - GhShow All | Group by: Ares e
st s vall|[5! y
v @ Default Web Site ] = - e i = o = Manage Virtual Directory =
51 components 2 g o & & & Gl mo# e & ) Browse Virtua Directory
Authentic.. Compression  Defaul  Diectory  EmorPages  Mamer  MTTP  Logging MIMETpes Modues  Outpit  Request  S5SLSetings . .
Document  Bromsing Mappings _Respon. Caching__Fitering
Management X
Confgurat. | 2 File Sharing
2 Fibe Shadid
Choose Choose people to share with
Type s name i § §
Type a name and then click Add, or click the arrow to find someone.
Neme
2, Adminie
e ~| A
8,15 Jushy
L .
b ranecy Name Permission Level
52 Administrators Owner
[ having 82 Everyone Read™ '/ Read
52 11S_IUSR! Rea =
£2,115_IUSRS ead AT rte

2 RAYMOND WEAL Read/Wi

Remove

I'm having trouble sharing

= Festures View | 1% Content View

& share Cancel
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|
€ 1 » MERLIN » Stes » Default WebSite » REMSVirtualToolkit » W e
Fie View Help
Connections. . Actions
> ‘ REMSVirtualToolkit Home
B Bylore
T WUser
J’f“‘p‘:‘xf:‘:b‘:j“ Fiter - % Go - G ShowAll | Groupby: Area e
v il Stes 3 = ||B :
v € Defoult Web Site 1 £ [ = < st = o £ s Manage Virtual Directory A
O srcits .!, g o e & & & kil o Ml o= o l% Browse Virtusl Directory
4 EOP Evaluation Authentic.. Compression Default  Directory  EorPages  Handler HTTP Logging  MIMETypes Modules O
" Document Browsing M Ry n. G . o
8 bonTen e e oo = REMS-TA-Center-Virtual-Toolkit-Deploy-Package Prop... X
71 RemsCop froeres
REMSVirtusiTooliot
tuslTootit - -
i General Shaning Securty Previous Versions Customize
i iy REMS-TA-Center-Virtual Toalkit-Deploy-Package Prop.. X
Genwsl S99 Secuty Previous Vemons Customize Network File and Folder Sharing
Wlaekt S wd P sty x»  REMS-TACenter-Vitual-Tookit-Deploy-Package
\  REMSTACHteriaualT :
" ;:A-’ "ACarter iual- Tookat Deploy Package: : Qiaf‘ed
Netwosk Pan
MERLINREMS-TA Certer Vit Toske Deploy Package Network Path:
Snae \\MERLIN\REMS-TALenter-Virtual-Tookit-Deploy-Package
Adeanced Shag Shae
‘Sat custom pemissons Create mubiple shares. and set other
advarced tarrg optons

Advanced Sharing

bosgcadiccs] Set custom pemissions, create multiple shares, and set other

oot socse et advanced sharing options
To change th seting, uee the ot 3 Sraeng Certer
&) Advanced Sharing...
Cose. et o
Password Protection
People must have a user account and password for this
computer to access shared folders.

To change this setting, use the Network and Sharing Center.

Festures View | 2 Content View

Close Cance! Apply

21. Select the “Everyone” block within the “Group or user names” section. Ensure that only the “Read” checkbox is checked “Allow” in the
“Permissions for Everyone” section. If the other checkboxes for “Full Control” and “Change” are unchecked, then select the “OK” button.
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&
« 21 MERUN » Stes » Default WebSite » REMSVirtualToolkit » o -
File  View Help
Connections. .  Actions
P 4+ REMSVirtualToolkit Home
. &
5 MERLIN VRN s o
5 Filtes: « % Go - (G ShowAll | Group by Area - 2. I % .
8 Jorkaminosh B - Permissions for REMS-TA-Center-Virtual-Toolkit-Deplo... X
v @ Defoult Web Site £ — —_— s i
et A 9 o B @ & & {
41 EOP Evaluation Authentic.. Compression Default  Directory  ErorPages  Handler HTTP loggng MMeTied  Share Pemissions
1 ponTest Document  Browsing Mappings  Respon.
#1 RemsCop

») REMSVirtusiToolkit

Group or user names;
51 vitualToott
Contiguit
Editor
B&Mmini orS REN SAdmin: ¥

Permissions for REMS-TA-Centes-Virtual-Toolkit-Deg

Management

Share Permisgons

Group or user names:

B2 Adminratons (MERLIN\AGminetraton)

= = Add Remove
Pammiasions for Everyone Aow Ded
?m o g Pemissions for Everyone Allow Deny
pet @ 0 Full Control O =)
Chan, 0 |
< Fead I e
P———— /
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22. Select the “Close” button.

@
« 21 MERLN » Stes » Default WebSite » REMSVirtualToolkit »
File View Help
Connections
2
%3 MERLIN (MERUN\User)

2 Application Poots

v sl Sites

v @ Defoult Web Site
1 components

4] EOP Evaluation
1 sonTest

;. REMSVirtualToolkit Home

Filtes: - ¥ Go - (hShow All | Group by: Area - @,
3
P — . a0 2
: e
& 9 o B @ & & i
Authentic.. Compression _Default  Diectory  ErorPages  Handler  HTTP  Logging  MIME Typ)
Document  Browsing Mappings  Respon.

Management
Configurat

Edttor REMS-TA-Center-Virtual-Toolkit-Deploy-Package Prop.

Gensl S03M) Secuty Frevious Versons  Customize
Netwerk Pl ard Foder Sharg
5 REMSTACaterViaual Tooka Degloy Package
P stan
Netwosk Path
\MERLIN\REMS-TA Center-Vitus Took Deploy-Package
S

Advanced Shawg

Sat custom pemissions. creste mubighs shaves. and set cther
advanced sharrg ostions

ool s

P must have s user accourt and password for this
computerto accses shared folders

To change this setng. uee the Netwodk and

[T Festures View |12 Content View

REMS-TA-Center-Virtual-Toolkit-Deploy-Package Prop...

General Sharing Security Previous Versions Customize

Network File and Folder Sharing

a»  REMS-TACenter-Vitual-Tookit-Deploy-Package
H Shared

Network Path:
\\MERLIN\REMS-TALenter-Vitual-Toolit-Deploy-Package

Advanced Sharing

Set custom pemissions, create multiple shares, and set other
advanced sharing options.

Password Protection

People must have a user account and password for this
computer to access shared folders.

To change this setting, use the Network and Sharing Center.

Cancel Apply
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W Intemet Information Sennces (I15) Manager = =] a *
3 MERUN + Stes » Default Web Ste » REMSVitualToolkit IR N
File  Veew Help
» + | REMSVirtualToolkit Home
95 MERLIN (MERLIN\User) Filter: G Show All | Group by Area B
U = ul p &
_n“i‘ d 58 & &d <&
Aldte oo G4 Gy Emotwes Madm TP
Document Browsing g Mappings  Respon.
-
— Canfigurat.
-
e

Browse Virtual Directory

ST " R ™
= |

: ‘ i’ﬁ =
MIME f;onflye
iles

= &
extensions and associated content types that are served as static

=4

=4
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j Intemet Information Senvices (15) Manages B o5 x
@70 L) MERUN » Stes » Defaut WebSite » REMSVirtuarToolkit » RN T
Fle View Help
 Connections | | Actions.
> ¥ MIME Types
VIR MERLE ORI U k) Use thi the list of d t are served as static files by the Web server.
2 Applicaton Pools ¥
vl Sites Groupby: NoGrouping  ~
v 4@ Defauk Wab Ste Etencon” MMEType ety Type - |[®
27 companents
] EOP Evalustion mpeg video/mpeg Inherited
71 ponTest mpg wdeo/mpeg inherted
31 Remscop e spplication/vnd...  lnherited
QUi S mev2 widea/mpeg nheited
MACOSX m applcation/ctrf... lnherhed
2 e i application/octet-... Inherited
fonts mso spplication/octet... laherited
img b spplcation/xms...  lnherited
£ vitualToosit e spplicstionfi-miv... Inherited
ne spplication/cnetc... Inheried
e wdeohems-asd  inherited
s message/dci2  Inherted
oo spplication/octet-.. laherted
ot spplication/ods nhesited
o totxmiodc  lnherted
o application/cleabj... Inherited
o5 audio/ogg nherted
o0 video/ogy nherited
ogr video/ogg inherted
one spplication/onen...  nheries,
ones application/onen...  Inherites - H
foan soicaionionen.. bt JORT font/otf Inherited i
onetmp
anetoc spplicstion/onen..  lnherited

Inherited

P12 application/opkc... inherited
P Inherited
ple inherited
p7m Inherted
o Inherted
pls Inhested
pbm image/s-portable.... Inherited
pax application/octet-... Inherited
pex application/octet-... Inherited
pof application/pdf  Inherited
Fit spplication/cctet-... Inherited
plm applicstion/octet-... Inherited v

Festures View | 2 Content View

Configuration: 'Default Web Site/REMSVirtualToolkit' web.config

25. Look for the “.woff” and “.woff2” MIME Types.
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B ntemet Information Senices (1) Manages
ke

B o x
@70 L0 MERUN » Stes » Defoult WebSite » REMSVirtualToolkit » W e
File View Help
' Connections | Actions
> MIME Types
My ol s Use thi the st of d < areserved a5 static fles by the Wieb server.
2 Applicstion Pools x
v sites Group by: No Grouping
v @ Defouk Web Site Brtension MIME Type Entry Type - ||®
1 companents i
7] €OP Evalustion o
71 ponTest e
3] RemsCop -
v .| REMSVirtualTootkt aheng
_MACOSX wem L
2o wilb spplication/vnd...  laherited
fonts weom video/webm laherited
img ks spplication/vnd...  Inherited
3] vintualTockt
it wword/xviml Inherted
e word/xrml  Inher @ .
wid totmi Inher ff f = ff I h It d
7 o . ont/x-wo nnerite
e Inher
X spplication/direcs  Inher ffZ f ffZ I h - d
t - nnert o+ WO ont/x-wo nherite
cami
op
bap
sbm
i
b application/shtmi_.  Inherited
xhtml spplicstion/shtml_.  Inherted
sl spplicstionvvnd...  Inherted
lom spplicstion/vnd...  Inherted v
Features View |- Content View
Configuration: ‘Default Web Site/REMSVirtualToolkit web,config &

26. If “.otf,” “.woff,” and “.woff2” MIME Types are not located within the “MIME Types” list, add the “web.config” file located on your
desktop to REMS-TA-Center-Virtual-Toolkit-Deploy-Package site folder located within the “wwwroot” folder.
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c 51 MERUN » Stes » Default WebSite » REMSVirtualToolkit » 5 e-
= |wpiage ® °
W <?xml version="1.0" encoding="UTF-8"?>
E _3 Agplication Pools <configuration>
<system.webServer>
ey g < XMl version="1.0" encoding="UTF-8"?>
e <configuration>
<[fileExtensions>
3 (l<lrequ;|;:tFihndng> <system.webServer>
2 oot ‘s?mﬁfmcfé'ﬁl"élm.,sy <security>
Bcastraid et | <requestFiltering>
dqi’yﬁi‘;".iiiﬁ‘é."fv’m <fileExtensions>
configuration> o . {0 " " "
<add fileExtension=".otf" allowed="true" />
<[fileExtensions>
<IrequestFiltering>
<[security>
<staticContent>
<mimeMap fileExtension=".otf" mimeType="font/otf" />

<mimeMap fileExtension=".woff" mimeType="application/x-font-woff" />
<mimeMap fileExtension=".woff2" mimeType="application/x-font-woff2" />

</staticContent>
-« <Isystem.webServer>
EXIE T, </configuration>
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27. Select the “Default Document” icon in the “Features View.”

' Intemet Information Services (I5) Manages B o x
T L) MERUN » Stes » Default WebSite » REMSVintwaToolkit » @8
File View Help

Connections. | e

> | REMSVirtualToolkit Home

v S5 MERLIN (MERLIN\ User)
2 Apphication Pools.
v @ Defoult Web Site 4 £
Fpminirs S 9
».1 EOP Evaluation Authentic.. Compresfion
# RemsCop
v .| REMSVirtusiToolict
——

Filter: v W Go - ghShowAll |Groupby: Area g 43 =

- = = " o] 4 2

& & & el ¥ & F 3 &

vy EorPages  Handier HTTP  logging MMETypes Modules  Output  Request  SSLSettings
4 Mappngs  Respon. Coching  Fitering

Browse Virtual Directory

Management

e e e s | ‘ o

s
Configurat.
fonts ‘Eoor
3 img
71 vituslToolit

°

.@.
Default
Document

FALAALALLLLLLL LA LA LA ALL A LLLLLLL ™
BARRARRARARRARRRRARRRRRRRRRRRRAR A

Festures View | 2 Content View
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28. Select the “index.html” block under “Default Document.” In the “Actions” section, click the “Move Up” link until the index.html is on the

top of the list.

j Intemet Information Services (15) Manager
@0 RN st s
fle View Help

Defautt Web Site » REMSVirtualToolkit »

Default Document

%5 MERUIN (MERUN\User)
2 Application Pools
v sites
~ @ Defautt Web Site

Configuration: 'Default Web Site/REMSVirtualToolkit' web.config

Use this feature to specify the defautt file(s) to retum when a client does not request 3 speciic file. Set default documents in order of priority

Name

Default.htm

Default.asp
i him

X
Entry Type Ll
Inherited .-

Inherited
laherr

i index.html

Inherited

Festures View | 2 Content View

Actions

Add...

K Remove

Move Down

Disable

Revert To Parent
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»1 % MERLIN » Stes » Default Web Site » REMSVirtualToolkit »
File View Help

| Connections. |
- Default Document

93 MERLIN (MERLIN Uses)
2 Aoy

Use this feature to specify the default file(s) to retum when a client does not request a speciic file. Set default documents in order of priority

enlerckar
itdesdornd s
e e
il
| Actions
bt Thered
iisstarthtm Inherted X Rer
*
= s
put
£ vesariooss Name Entrv Type .
i index.html Inherited
Rea b -
Naleag, Trcriied
Default.asp Inherited
index.htm Inherited
iisstart.htm Inherited
wn
Disable
Revert To Parent
@ Help
e i [0 Cortt Vi
Gt D Wb SRS Tooh webont .
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29. Select the “Browse *:80 (http)” link located on the right “Manage Virtual Directory” section.
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B o x
@70 10 MERUN » Stes » Defoult WebSite » REMSVirtualToolkit » @ e
File View Help
| Connections. | 2 : | Actions
> ¥ REMSVirtualToolkit Home
2 d B Eplore
v a4 M:-tml\r::w:\u:'m Filter: « W Go - GhShowAll |Groupby: Ares - -
T mar = (1o
v @ Defautt Web Site K ] L = Zy = & = . o @ & Manage Virtual Directory  ~
21 companents Y 9 o i 4l 2 = Q b M ¥ 2

7] €OP Evaluation Authentic.. Compression Default  Directory ErmorPages  Handler  WTTP  logging MMETypes Modules  Oupt  Request  SSLSetings b
71 ponTest Document  Browsing Mappings  Respon. Caching  Fiering
#] RemsCop Mansgement 8 et

L]

Browse *:80 (http)

Edit Virtual Directory

Advanced Settings...

o Install Application From
= Gallery

@ Help
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30. The REMS Virtual Toolkit has been installed on IIS. If you placed your new Virtual Directory within your current hosted site, then open
your browser, type in your Website’s URL and append /REMSVirtualToolkit/ to the end of the URL. Please browse through the site to
ensure that there are no broken images, styles, links, etc. The styles and site images (except the logo) are handled through the Data
Scraping and CDN (Content Delivery Network). Please browse through to ensure that everything including your logo is displaying. If you
see a red “x” where an image should be, please refresh the page.
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< O [8focalhosyREMSVirtualToolkit]
L b ] ]

LOGO # EMERGENCY MANAGEMENT VIRTUAL TOOLKIT

GET THE LATEST INFORMATION ON FREE RESOURCES, TOOLS, AND TRAININGS FROM FEDERAL PARTNERS IN SCHOOL SAFETY
YOUR EDUCATIONAL ENTITY

# Home

Use the tools and resources in this toolkit to support efforts at your school or school district to build capacity in emergency management
- Develop an EOP and preparedness

s

Engage Youth and the School
Emergency Community
Enoney O Plan
Development 101

Engage Youth and the School

Communi
Y You can use the

Connect With Other Emergency
Management Practitioners
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That is all for network IS installation. If you have further questions regarding the Virtual Toolkit installation, please contact
info@remstacenter.org.

Third-Party Server Installation

1. Go to your Web host’s CPanel and select the File Manager.

@ Civome Fle ESt View Matory Bockmata Peoge Widow Hel

CL@MX0 0D + P rmrum Q=
070/ @ua- [P——

S woLvEnL
Apon 3 Lotest Hendiows 1) Log 0 (53 mperted From Frvion (53 VideoTuteri (53 o 1o oot soonsers 53 Web Orveisoment (53 EVENTS

- . @ne Leua
ECUSTOM E378000AS £ ANKP (5 Bowtar /Sens (53 vining 53 ORUNT () G dwpieyer (53 COMPASS 3 Twiios 53 PRINTING SERVICES (5 CALLS FOR ANT 3 5TOCK WAGERY (I ART (23 hsense choting = mer Bssamarta
L
Website = veem .
Website = Vi Welroush
w & . N =
@ ’ Mobile-First Site Ecwid Online FTP s MS sQL MySQL
e Builder Store Administration Database Database
— Py Console
o . N
; o & i \Wj 2
g L 2 ©r
ShopSite Starter Install Scripts Visitor Statistics Weebly Windows ASP Windows CGI

D £ = ©®© N (b=

Windows Windows MS Windows WordPress goMobi Site FileManager
FrontPage Access Password Builder
Protection

1D oaBRBNoad
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2. Open the File Manager.

@ Cvome Fla Edt View Hawry Booimats Peccl Wedow heb LAXG OB 2 P merum A=
* ¢ aw S = . reiere wotvent
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@ (3 scripts
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® 0 o e 5 “woLvent.
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FileManager
O sy
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4. Name the directory “REMSVirtualToolkit.”
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5. The “REMSVirtualToolkit” directory has been created.
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6. Within the newly created REMSVirtualToolkit directory, select the “New Directory” button and create directories named “css,” “fonts,”
and “img” all on the same level.
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7. Select the “fonts” directory. Select the “New Directory” button and create a directory named “Futura.”
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8. Select the “css” directory. Then select the “Upload” button. Browse for your local-styles.css file and upload to the directory.
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9. Select the “fonts” directory and then select the “Futura” directory in the File Manager. Then select the “Upload” button. Browse for your
font files and upload to the “Futura” directory.
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FuturaStd-CondensedLight.otf 25.84Kb
FuturaStd-CondensedBoldObl.otf 27.47Kb
FuturaStd-BookOblique.otf 26.35Kb
FuturaStd-CondensedLightObl.otf 27.39Kb
FuturaStd-Bold.otf 26.27Kb
FuturaStd-CondensedExtraBd.otf 27.27Kb
FuturaStd-HeavyOblique.otf 26.80Kb
FuturaStd-CondensedOblique.otf 27.33Kb
FuturaStd-Condensed.otf 25.51Kb
FuturaStd-Light.otf 25.56Kb
FuturaStd-ExtraBold.otf 27.09Kb
FuturaStd-BoldOblique.otf 27.20Kb
FuturaStd-Heavy.otf 25.76Kb
FuturaStd-Medium.otf 24.91Kb
FuturaStd-LightOblique.otf 27.05Kb
FuturaStd-CondensedBold.otf 26.13Kb
FuturaStd-Book.otf 25.11Kb
FuturaStd-ExtraBoldOblique.otf 28.23Kb
FuturaStd-MediumOblique.otf 26.27Kb
FuturaStd-CondExtraBoldObl.otf 28.18Kb
| Browse || Upload ]

60| Page



Readiness and Emergency Management for Schools (REMS)

Technical Assistance (TA) Center

Emergency Management Virtual Toolkit Installation Manual

p > O & Secue S—— - @ne Lelao
A A A Asor (3 Lotest Hendines ) Login ) mperied From Fewten (3 VideoTutoris (53 How 10 get spensers () Web Dsvetoomant (53 VNTS £ CUSTOM £ PROGRAMS
g g g CrmmescTatsone. VeSO
e Mot

@),

MipChat2  Adobe Bridge CC

P bt Fuatis fasttoscs | W Uskosd Compme
[ o

FileManager

%

Y

(What's new?)
Manage Files & Directories [T

NG - kA E@n e
Search: xH All Files
— /REMSVirtualToolkit/fonts/Futura
& {38 animations Name ~ Size Modified Actions
% (3 anonymous 4| FuturaStd-Bold.otf 26.27Kb  Feb72:45PM 7208
# {Jarchived A| FuturaStd-BoldOblique.otf 27.20Kb  Feb 7 2:45PM 708
Wil 4| Futurastd-Book.off 25.11Kb  Feb7245PM LY
% (23 cgi-bin 3
& 08 Cgi-Local 4|  FuturaStd-BookOblique.otf 26.35Kb  Feb72:45PM /708
% (23 yoursite 0003 A| FuturaStd-Condensed.otf 2551Kb  Feb 7 2:45PM 79
# (3 data 4] FuturaStd-CondensedBold.otf 26.13Kb  Feb72:45PM 79
T o amagos 4] FuturaStd-CondensedBoldObl.off 27.47Kb  Feb72:45PM 79,
% (3 NewTemplates
A|  FuturaStd-CondensedExtraBd.otf 27.27Kb  Feb7245PM 9
= (2 REMSVirtualToolkit
S @ css A| FuturaStd-CondensedLight.off 2584Kb  Feb72:45PM 708
4| FuturaStd-CondensedLightObl.otf 27.39Kb  Feb72:45PM 7208
4| FuturaStd-CondensedOblique.off 27.33Kb  Feb72:45PM /728
ok 4] FuturaStd-CondExtraBoldObl.otf 28.18Kb  Feb72:45PM /2.8
&1 [ scripts.
& 0 stats 4|  FuturaStd-ExtraBold.off 27.09Kb  Feb72:45PM 728
3 (2 styles A| FuturaStd-ExtraBoldOblique.otf 2823Kb  Feb7245PM 708
N R i | s iy P

6l|Page



Readiness and Emergency Management for Schools (REMS)

Technical Assistance (TA) Center

Emergency Management Virtual Toolkit Installation Manual

10. Select the “img” directory in the File Manager. Then select the “Upload” button. Browse for your logo.jpg and upload to the directory.
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11. All of your sub-directory files have been uploaded.
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12. Select the “REMSVirtualToolkit” directory in the File Manager. Then select the “Upload” button. Browse for your HTML files and upload
to the directory on the same level as the css, fonts, and img directory. DO NOT UPLOAD THE WEB.CONFIG TO 3rd PARTY HOSTING. The
readme file is optional.

e DO NOT UPLOAD WEB.CONFIG
aeee TO 3RD PARTY HOSTING. README
FILE IS OPTIONAL.
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titems | Feb72:42PM
Tiems | Fob7 2:41PM
i {anonymous | Upload Files x
chived Files in red will overwrite existing files in the current directory
g
@ :
(3 cgi-bin Filename Size Progress
: Cgi-Local index.htm! 7.90Kb
& {3 yoursite 0003 downloadable-tools.htmi 7.88Kb
I
' data introduction.html 7.83Kb
images connect-with-other-emps.htm| 7.91Kb
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stats
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= training-by-request html 7.87Kb
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13. After your HTML files have uploaded, open your browser and type in www.(your site name).com/REMSVirtualToolkit. The styles and site
images (except the logo) are handled through the Data Scraping and CDN. Please browse through to ensure that everything including
your logo is displaying. If you see a red “x” where an image should be, please refresh the page.
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That is all for Third-Party Server installation. If you have further questions regarding the Virtual Toolkit installation, please contact
info@remstacenter.org.

Additional Assistance

The REMS TA Center is pleased to offer the Emergency Management Virtual Toolkit to support state and local education agencies in developing
high-quality EOPs.

For further guidance and support on installing this Toolkit, please contact the REMS TA Center Help Desk by email at info@remstacenter.org or
by phone, toll-free, at 1-855-781-REMS (7367). Our hours of operation are Monday through Friday, 9:00 a.m. to 5:00 p.m., Eastern Time.
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