[bookmark: _Toc523916696][bookmark: _Toc523916694]Emergency On-Campus Evacuation Locations
When it is determined that it is unsafe for students and staff to remain at their 21st CCLC site location, an evacuation will be ordered. This type of evacuation requires that the students and staff leave the building and go to a designated area on the immediate grounds (such as a nearby athletic field). 

In the chart below, indicate if there are multiple groups at the site, where they are normally located and what the primary and secondary evacuation points will be as follows.

	Team or
Group
	Area of
Building
	Primary
Evacuation
Point
	Secondary
Evacuation
Point

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Insert map(s) here for both primary and secondary evacuation points
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Be sure to include any special instructions or evacuation areas for students with special needs. 

Consider keeping the secondary evacuation points confidential for the sake of operational security.
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[bookmark: _Toc523916695]Emergency Off-Site Evacuation Locations
When it is determined that it is not safe for students and staff to remain at their 21st CCLC site location or on the immediate grounds, an off-site evacuation will be ordered. Once all students have been safely accounted for, they will be escorted to the following locations: 

	Local
Evacuation
Sites
	Facility Name
	Address
	Facility
Telephone
	MOU*
on File

	Primary Site
	
	
	
	

	Contacts
	

	Secondary Site
	
	
	
	

	Contacts
	



*An MOU is a Memorandum of Understanding which is an agreement between the 21st CCLC and the facility / property willing to provide shelter in the event of an off-site evacuation. See Appendix I for an example.

Insert map(s) here for both primary and secondary evacuation points.

	



Be sure to include any special instructions or evacuation areas for students with special needs.

Consider keeping these evacuation sites confidential for the sake of operational security.
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Reverse Evacuation
If an emergency occurs outside requiring students and staff to return to the site location for safety, the closest accessible doors should be used. Be sure that all students and staff know the locations of these doors when they exit the building during program hours.

Insert map showing door locations.

	



Transportation

Please indicate which of the following scenarios applies to your program.

____ Students will walk to the evacuation point(s) listed above
____ Students will take buses to the evacuation point(s)

	Number of buses needed
	

	Special transport vehicles needed
	

	Transportation contractor
	

	Transportation contractor’s office number
	

	Transportation contractor’s cell number
	

	Alternate Transportation Contractor
(for special transport vehicles)
	

	Alternate Transportation Contractor’s office number
	

	Alternate Transportation Contractor’s cell number
	



Insert bus loading procedure here if applicable.

	



NOTE:  Private vehicles will be used to transport students to evacuation points. See Appendix H.
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