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I.	PURPOSE

The purpose of this policy is to implement the requirements of the Higher Education Opportunity Act Fire Safety Reporting provisions, as well as to provide fire safety policy guidelines for the University Housing.

II.	ACCOUNTABILITY

The Senior Vice President for Administration is responsible for ensuring compliance with this policy.  The Executive Director of Facilities Planning, Management, and Construction (FPMC), in conjunction with the Executive Director of Emergency Management and Occupational Health and Safety (EMOHS), shall implement this policy.

III.	APPLICABILITY

The policy applies to University Housing, and those residing there.  University Housing is considered an on-campus student residential facility, based on the definition contained in the relevant federal regulations.

IV.	DEFINITION

See EXHIBIT

V.		REFERENCES

Higher Education Opportunity Act 	P.L. 110-315

Institutional Fire Safety Policies and Fire Statistics	34 CFR 668.49

National Fire Protection Association (NFPA) 		NFPA.org
		
UMDNJ Missing Student Notification Policy		70-01-10-10:00
				
UMDNJ Fire and Life Safety Policy	00-01-45-60:00

VI.	POLICY

A. Requirements: 

1. Annual Fire Safety Report

On or before October 1 of each year, the University will publish an annual Fire Safety Report that contains, at a minimum, the following information:

a. The fire statistics described in paragraph 2 of this subsection (below).

b. A description of the University Housing fire safety systems.

c. The number of fire drills held at University Housing during the previous calendar year.

d. The University Housing policies or rules on portable electrical appliances, smoking, and open flames in that facility.

e. The procedures for evacuation in the case of a fire at University Housing.

f. The policies regarding fire safety education and training programs provided to the students and employees, which must describe the procedures that students and employees should follow in the case of a fire.

g. For purposes of including a fire in the statistics in the annual fire safety report, a list of the titles of each person or organization to which students and employees should report that a fire occurred.

h. Plans for future improvements in fire safety, if any, and as determined necessary by the University.

2. Fire Statistics

The University will provide as part of the annual Fire Safety Report, as well as to the Secretary of the U.S. Department of Education, the following statistics from the three (3) most recent years for which data are available:

a. The number of fires and the cause of each fire;

b. The number of persons who received fire-related injuries that resulted in treatment at a medical facility, including at an on-campus health center;

c. The number of deaths related to a fire; and

d. The value of property damage caused by a fire.

3. Fire Log

a. The University shall maintain a written, easily understood fire log that records, by the date that the fire was reported, any fire that occurred in University Housing. This log shall include the nature, date, time, and general location of each fire.

b. The University shall make an entry or an addition to an entry to the log within two (2) business days of the receipt of the information.

c. The University shall make the fire log, for the most recent 60-day period, open to public inspection during normal business hours.  The University shall make any portion of the log older than 60 days available within two (2) business days of a request for public inspection.

d. The University shall make an annual report to the University Community on the fires recorded in the fire log.  This will be accomplished through the annual Fire Safety Report described in paragraph 1 of this subsection (above).

B.	Responsibilities: 



1. The University Housing Manager is responsible to:

a. Report any and all fire incidents to the Executive Director of Facilities Planning, Management, and Construction at once.

b. Conduct monthly room inspections to test fire/smoke/carbon monoxide detection systems and extinguishers. 

c. Conduct monthly inspections of the fire safety system dry valves, control valves, and fire pumps.  

d. Conduct daily floor inspections to ensure exit signs and stairwells are unobstructed, and smoke doors are properly functioning. Repair any non-working fire doors and obstructed stairwells or non-illuminated or obstructed exit signs. 

e. Conduct annual inspections of the fire alarm systems.

f. Report all system maintenance items to the Executive Director of Facilities Planning, Management, and Construction as part of the required bi-monthly Housing Report.  If a critical system failure occurs, it should be reported to the Executive Director FPMC immediately.

g. Take all reasonable steps to ensure that the University Housing complies with fire code inspections by the Authority Having Jurisdiction. 

h. Maintain a log of all fire drills, incidents (including real and false alarms), and systems failures, outages, and maintenance, routine or otherwise. 

i. Conduct fire drills at least once a month or three times each quarter.  The Executive Directors of FPMC and EMOHS, as well as the Director of Public Safety will be notified as to the day and time of the drill.   

i. During each drill, housing staff members are to be dispersed throughout the building to ensure residents are evacuating via staircase to the street.

ii. Housing staff members are also required to obtain an accounting of residents as they exit the building. 

iii. Each evacuation is to be timed and recorded in the Fire Safety log. 

j. Periodically inspect and ensure that all building floor plans are properly posted without obstruction on each floor and in the building’s main lobby. 

k. Maintain the fire log as specified in this policy (VI.A.3.).

l. Record all fire events into the fire log within two (2) business days of the event.

m. Ensure that the fire log containing information on any fires recorded within the most recent sixty (60)-day period is open to public inspection during normal business hours, and the fire log containing information on any fires older than sixty (60) days are available within two (2) business days of a request for public inspection.  
 
2. The Executive Director of Facilities Planning, Management, and Construction (or designee) is responsible for:

a. Reviewing any and all fire incidents with Housing Manager and with the Executive Director of EMOHS.

b. Posting all previous calendar year fire drills, incidents, policy changes, and training information on the University Housing website by October 1 of the current calendar year.

c. Issuing an annual report to the University Community through the Annual Fire Safety Report, and post the report on the University Housing website. 

d. Preparing the annual University Housing Fire Statistics report for the Secretary of the U.S. Department of Education, in conjunction with UMDNJ Public Safety, and posting the report on the University Housing website once it is submitted to the Department of Education. 

e. Monitoring the training and compliance of University Housing personnel in fire safety and prevention, in conjunction with the Executive Director of EMOHS. 

3. The Executive Director of Emergency Management and Occupational Health and Safety (or designee) is responsible to:

a. Report fire conditions to the New Jersey Department of Community Affairs Office of the State Fire Marshal.

b. Conduct an annual review of University Housing’s Fire Safety and Emergency Evacuation Plan.

c. Provide fire and life safety education and training for the University Housing Manager and/or University Housing Fire Warden. 

d. Provide technical assistance to the Executive Director, FPMC, and the University Housing Manager, in the areas of fire safety, emergency response, evacuation planning, and related emergency management and health/safety areas. 

4. All UMDNJ employees and students residing in, or visitors to, University Housing are responsible to:

a. Immediately report any fire or smoke conditions, through pulling an available fire alarm and/or by telephone. 

i. In the event that a previous fire condition is discovered that does not require an emergency response (for example, evidence of a minor kitchen fire is found through monthly examination of rooms and/or fire extinguishers, or regular staff maintenance finds evidence of papers or similar materials burned anywhere in the building as well as on the terrace, in the staircase or in the parking garage.), such events should be reported within 24 hours of discovery to the University Housing Manager, Executive Director FPMC, Executive Director EMOHS, and/or Director UMDNJ Public Safety.

b. Adhere to University Housing fire and safety policies found in the Housing Guidelines posted on the University Housing website: www.umdnj.edu/fpcweb/housing. 

c. Refrain from bringing candles, non-university issued furniture, or furniture that does not meet the California fire spread requirements into the building and suites. 

d. Refrain from smoking in the building, including on the outdoor terrace and in the stairwells.  Additionally, all UMDNJ employees, students, and visitors are prohibited from bringing any flammable or explosive items into University Housing.  Non-compliance may result in expulsion from University Housing.

e. Under penalty of law, neither obstruct nor remove any functioning portion of the smoke and carbon monoxide detection systems. 

f. Evacuate the building immediately at the first sounding of an alarm.  Failure to do so may result in penalties (see Section C: Enforcement), as well as expulsion from University Housing. 

g. Thoroughly read the Housing Guidelines booklet for a complete list of prohibited items.  

C. 	Enforcement:

1.	Violations of relevant laws, regulations, standards, and implemented guidelines may result in fines or citations against the University.  Individuals or groups of individuals determined to have violated this policy may face expulsion from University Housing.

2.	Noncompliance with applicable laws, regulations, standards, and implemented guidelines may be the subject of reporting to appropriate UMDNJ administrative officials (e.g., Academic Affairs, Ethics & Compliance, Legal Management, etc.) in order that any appropriate action, disciplinary or otherwise, might be considered. 

3.	Violations resulting in fines and other sanctions levied by oversight agencies (such as OSHA, NJ DEP, PEOSH, etc.) are the responsibility of the individual or group of individuals determined to be a proximate cause of actions leading to the violation(s).  If determined appropriate by Legal Management, the University may seek restitution for fines and other sanctions from individuals who are egregiously or criminally at fault for causing such violations. 

4.	Should an occurrence in violation of this policy cause damages to the University and/or third parties, or potentially result in financial loss to the University, Risk Management will be contacted in order to comply with applicable terms and conditions of the University’s insurance.       
VII. 	EXHIBIT
	
	Definitions



By Direction of the President:



__________________________________
Senior Vice President for Administration


EXHIBIT

Definitions

A. Cause of fire - the factor or factors that give rise to a fire. The causal factor may be, but is not limited to, the result of an intentional or unintentional action, mechanical failure, or act of nature.

B. Fire - any instance of open flame or other burning in a place not intended to contain the burning or in an uncontrolled manner.

C. Fire drill - a supervised practice of a mandatory evacuation of a building for a fire.

D. Fire-related death - any instance in which a person:

1. Is killed as a result of a fire, including death resulting from a natural or accidental cause while involved in fire control, attempting rescue, or escaping from the dangers of a fire; or

2. Dies within one year of injuries sustained as a result of the fire.

E. Fire-related injury - any instance in which a person is injured as a result of a fire, including an injury sustained from a natural or accidental cause, while involved in fire control, attempting rescue, or escaping from the dangers of the fire. The term “person” may include students, employees, visitors, firefighters, or any other individuals.

F. Fire safety system - any mechanism or system related to the detection of a fire, the warning resulting from a fire, or the control of a fire. This may include sprinkler systems or other fire extinguishing systems, fire detection devices, stand-alone smoke alarms, devices that alert one to the presence of a fire, such as horns, bells, or strobe lights; smoke-control and reduction mechanisms; and fire doors and walls that reduce the spread of a fire.

G. Resident - a person living at University Housing, as evidenced through a University Housing contract.

H. Suite - defined as the resident’s entire living space, including common area, kitchen, bathroom, and bedroom.

I. Value of property damage - the estimated value of the loss of the structure and contents, in terms of the cost of replacement in like kind and quantity. This estimate should include contents damaged by fire, and related damages caused by smoke, water, and overhaul; however, it does not include indirect loss, such as business interruption.
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