Kidnapping or Missing Student

General Procedures

: Upon discovering that a child is missing or abducted, immediately inform school
administration. Obtain a detailed description of abductor, including physical
appearance, type and color of clothing, and make, model, color, and license
number of any vehicle used in the abduction. Also obtain a detailed description of
clothing worn, time, and location when the child was last seen.

% Treat custody dispute cases as possible kidnapping situations.

3. Consider generating an informational flyer to parents about the dangers of
abduction, especially if the incident took place en route to school.

4. Consider increasing security at school.
b5 Notify the School District.
IC Responsibilities

Abduction
1; Call 911 and advise of the abduction.

L Provide the 911 operator with a description of vehicle with license plate number, if
known.

3. Notify custodial parent.
4, Provide support services as needed.

5. If this abduction was witnessed by other students, notify their parents, as the
children will be upset.

6. Brief SERT on the situation and arrange for counseling for the next day.

Missing Student

1. Conduct an immediate search of school and school grounds. The extent of the
search will depend upon the age, emotional stability, and past history of the
student.
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2. Call 911 and parents of missing student.

3. Check student’s locker and desk for any indication of why incident occurred.
4, Interview student’s friends for information.
5. Contact students’ teacher(s).

Teacher/Staff Responsibilities
Abduction
1. If abduction occurs while class is in session, attempt to persuade the abductor not to

commit the act.

2. If unsuccessful in persuading the adult not to carry out the abduction, do not place
yourself or other children in harm’s way.

3. Immediately notify the office and provide as many details as possible.
4. Maintain control of remaining students.

Missing Student

1. Immediately notify the office when advised that a student is missing.

2. Assist IC with questioning of friends and fellow classmates as to why student is
missing.

3. Maintain control of remaining students.
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