FY09 Readiness and Emergency Management for Schools (REMS) 

Final Performance Report Checklist
This checklist is intended to assist in the development of a full and complete Final Performance Report.  The checklist should verify that your report includes each of the following elements:
___  Read the “Dear Colleague” email message and all attached instructions

Part 1, ED 524B Cover Sheet and Executive Summary

___ Cover Page completed in full

___ (Cover Page, 8a) Previous Budget Period amount matches the Federal funds expenditure amount from the Interim Performance Report 

___ (Cover Page, 8b) Current Budget Period amount includes all grant expenditures since the Interim Performance Report reporting period 

___ * (Cover Page, 8b) Budget Expenditures for Non-Federal Funds is the same as the total expenditures provided in Section B-Budget Information

___ (Cover Page, 8c) Entire Project Period amount equals line 8a + 8b and is consistent with G5 to the penny (do not round figures up or down)
___ (Cover Page, 9 a-d) Indirect Cost Information is completed (if grantee is requesting indirect costs)

___ Type of Rate (For Final Performance Reports Only): ___ Provisional  ___ Final  ___ Other (Please specify): _______________ line is complete (if grantee is requesting indirect costs)

___ Signature of the Authorized Representative, typically the Superintendent (NOTE: the Project Director signature will not be accepted)
___ A two-three page Executive Summary is included
Part 2, Project Status

Section A—Project Status Charts

___ A Project Status Chart completed in full for the GPRA measure, including an explanation of progress 

___ A Project Status Chart completed in full for each of the Project-Specific measures identified in the original application, including an explanation of progress for each measure (refer to the measures included in the original application or submitted to the FPO).
Section B—Budget Information 

___ The budget details included in Section B – Budget Information are provided using the ED-approved budget categories (Personnel, Fringe, Travel, Equipment, Supplies, Contractual, Other, Indirect Costs, Training Stipends) and include a column indicating the amount awarded in each budget category and the total expenditures spent in each category during the reporting period.  
__ The budget amount listed in Section C matches the budget amount on item 8c of the ED 524B Cover Sheet

__ If requesting indirect costs, provide the indirect cost rate.

___ * The budget details included in Section B – Budget Information address the match or in-kind funds included in the original application

Section C—Additional Information
The following REMS grant requirements are addressed in Section C:
___ Coordination with community partners

___ Training for students and staff on emergency procedures
___ Plan for communicating school emergency management policies and reunification procedures to parents and guardians  
___ Coordination with State and/or local homeland security plans  

___ Implementation of NIMS 

___ Emergency planning for individuals with disabilities 

___ Development of a written infectious disease plan that includes disease surveillance, business continuity planning, and continuation of educational services

___ Development of a written food defense plan

NOTE: Applicable only if match or in-kind funds were included in original application

